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Dear Recruiter,

When do I start! You are looking for a strong writer or editor with good instinct and flexibility who pays razor-sharp attention to detail. I possess all these qualifications, which makes me the perfect candidate for a direct hire, contract or contract-to-hire position with your company. 

Other necessary skills might include having a strong grasp of grammar, punctuation, and the English language, the ability to think on your feet and prioritize in a fast-paced, deadline-driven environment—all of which I am experienced with and highly capable of—while maintaining a savvy, tasteful sense of humor.

I repeatedly prove my expertise as an ace copywriter, copy editor, journalist, technical writer, proofreader and thorough researcher. I am a dependable professional with strong analytical skills and expert computer skills, and I work effectively as a team player or individual who thrives on challenge.

My resume follows and illustrates my strong writing and editing abilities. Thank you for your time and consideration. If you have any questions or need additional information, please contact me.

Sincerely,
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delmetria l. millener
Senior Freelance Editor, Writer

thawriter.biz (2009 – Present)

· Write product descriptions, direct mail and online copy for ad/marketing/promotional clients.
· Collaborate with designers to write strategically sound B2B and B2C messaging for various clients.
· Edited and proofread for fluency, content, context, spelling, grammar, punctuation, libel and style.
· Edited educational material for undergraduate, graduate and doctorate level students.
· Blogger for small businesses and non-profits; provide reviews/critiques to fiction/non-fiction writers.

· Clients: Dallas Morning News, Black Enterprise, RedeemKing (List: www.thawriter.biz).
Legal Editor/Word Processor
Weil, Gotshal & Manges (2007 – 2009)
· Meticulously edited legal contracts, white papers and magazine publications.
· Created, revised, coded, transcribed, converted, proofread, notarized, scanned legal documents.

Senior Advertising Copywriter
imc2, Creative Group, Aquent, Total Technical Group (2005 – 2007)
· Wrote strategically sound B2B and B2C messaging for ad/marketing/promotional clients.
· Edited and proofread for fluency, content, context, spelling, grammar, punctuation, libel and style.
· Wrote strong headlines and ensured efficient scheduling, production, approvals.
· Wrote retail catalog and product descriptions, maps, radio/LED copy.
· Clients: CompUSA, Texas Instruments, Dallas Area Rapid Transit (List: www.thawriter.biz).
Educator
Collin County (2004 – 2011)
· Instructor of college-level small business development, business writing and communications courses.

Youth Counselor
Dallas County Letot Center & Promise House (2002 – 2004)
· Developed/operated Teen ARTpreneurs, a work development program for young artists.

· Provided case management, record keeping and extensive contact with juvenile justice agencies.

· Offered prevention/intervention counseling, discipline, role modeling, education and socialization.

Technical Editor, Writer

Service911.com (Attenza, BizWorks) (10/2000 – 12/2000)

· Edited/created educational online tutorials targeting students, educators and parents.
· Proofread and edited educational/instructional materials for K-12th grade for Web-based learning.
· Consistently proved knack for working accurately under deadline pressure while juggling projects.
· Reularly wrote B2B/B2C online and print content for small businesses.

Journalist

ABC News, Inc. (7/2000—10/2000)
· Strong feature/news writer with solid command of English mechanics and AP style.

· Monitored wires and reported on live, supplemental and breaking broadcast news events.

· Tracked news tips from affiliates and reported on tight deadlines for broadcast and online distribution.

Freelance Writer

thawriter.biz (1993 – 2002)

· Proven versatility to develop and write strategically sound B2B and B2C messaging that sells.

· Effectively worked with editors, colleagues and sources to recognize/develop newsworthy stories.
· Wrote print articles on topics related to traditional health and fitness.
Education – B.A.S. (Psychology & Business). Dallas Baptist University, December 2002.
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